F.No.G-19/861/Admin/NOTTO/25
Govermment of India
Dte. GHS, Ministry of Health and Family Welfare
National Organ & Tissue Transplant Organization
: 4™ & 5" Fioor, NIOP Building,
| Safdarjung Hospital Complex, New Delhi-110029

Applications are invited frrom the candidates upto 56 years of age as on the
closing date of receipt of application and having relevant qualification and experience for
the post of Store Officer on contractual basis for a period of one year or until the post is
permanently filed, whichever is earlier, at a consolidated remuneraton of 260,000/- per
month. Interested candidates may submit their application as per the format by email to
dr.anilkumar@nic.in within 15 days of publication of this advertisement.

For detailed notification, application format, eligibility criteria and other details,
please visit the National Organ & Tissue Transpalant Organization (NOTTO) website
www.notto.mohfw.gov.in

Scan to pledge Director, NOTTO
= 1800114770
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F.No.G-19/861/Admin/NOTTO/25
Government of India
Dte. GHS, Ministry of Health and Family Welfare
National Organ & Tissue Transplant Organization
4™ & 5" Floor, NIOP Building,
Safdarjung Hospital Complex
New Delhi-110029

ek

Applications are invited from eligible candidates for engagement of one
(01) Store Officer on contractual basis initially for a period of one (01) year
starting from the date of contract or until the post is permanently filed, whichever
is earlier, to support functioning of National Organ & Tissue Transpalant
Organization (NOTTO), as per the details given below:

S.No. Particulars Details
1. Name of Post Store Officer
2 Number of Posts 01 (one)
a: Place of Posting NOTTO office, New Delhi
4 Remuneration 260,000/- per month, with 5% annual

increment after completion of one year of
service subject to satisfactory
performance and approval of competent
authority.

b Age Limit Upto 56 years as on the closing date of
receipt of application .

6. Educational Qualification & (a) Master Degree in Economic or Commerce
Experience. or Statistics or Business studies or Public
Administration from recognized university
or Institution;

(b) Post-Graduate Degree or Post Graduate
Diploma in Material Management or
Warehousing Management or Purchasing
or Logistics or Public Procurement from
recognised university/institute;

AND having
Two-years' experience in handling stores
and keeping accounts in a store or concern
of a  Central/State Government
organisation or Statutory / PSU/ University/
recognized institutions/ Banks.
OR

(a) Bachelors' Degree in Economics or
Commerce or Statistics or Business
Studies or Public Administration from
recognized university or institute;

(b) Diploma in Material Management or
Warehousing Management or Purchasing
or Logistics or Public Procurement from a
recognized university or institution;




AND having
Four years' experience in handling stores
and keeping accounts in a store or concern
of Central/State Government organisation
or PSU/ Statutory/ Autonomous /
University / recognized institution/Banks.

Roles & Responsibilites Store Officer will be responsible for
smooth functioning of the store division of the
centre. He will ensure that all the necessary
store items are available in the Store. Making
in proper inventory in accordance with the
Gowt. rules and issue of these items whenever
called for the requisitioning department. Any
other duties assigned by the Director.

Mode of Selection Shortlisted candidates will be called for a skill
test (if required) and interview before a
Selection Committee. No TA/DA is admissible.

The eligible candidates may send their application in prescribed format

(Annexure |) along with Biodata and self-attested copies of documents of
qualification and experience by email to dr.anilkmar @ nic.in within 15 days from
the date of publication of this advertisement. The shortlisted candate will be
called to appear for a skill test (if required) and interview before the selection
committee.

Note:

The engagement is purely on contractual basis and does not confer any
right to a regular appointment.
NOTTO reserves the right to withdraw or modify tje engagement process

at any stage. b/
%Er. Anil Kumar)

Director, NOTTO




Government of India

Dte. GHS, Ministry of Health and Family Welfare
National Organ & Tissue Transplant Organization
4™ & 5" Floor, NIOP Building,

Safdarjung Hospital Complex, New Delhi-110029

APPLICATION FORMAT

1. Post Applied for: .......coeveieeenennns

2. Personal Details

a. Name of Applicant: ...................
b. Father's /Mother's Name: ..........
c. Date of Birth (DD/MM/YYYY): ....
d. Age (as on closing date): ...........
Qi GONTIOF: s 25 suissvasanionssassasansmsns
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g. Category (UR/SC/ST/OBC/EWS):

......................................................

------------------------------------------------------

.....................

------------------

....................

....................

.....................

.....................

Annexure |

Paste a recemt
passport size
photograph here

........................................................................................................................

------------------------------------------------------

-------------------------------------------
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3. Educational/Technical Qualification

certificates)

(Attach self-attested copies of

S.No | Qualification | University/
Board

Year of Subject/

passing | Specialization | Grade

Percentage/

1.

ol N G

4. Work Experience (Start with the most recent; attach experience certificate)

/Department

S.No. | Organization Designation | From | To

Nature of Duties
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5. Additional Information (if any)
Information relevant to the post or supporting your candidature:

-------------------------------------------------------------------------------------------------------------------
...................................................................................................................
-------------------------------------------------------------------------------------------------------------------

6. List of Documents Attached
Proof of age (Matriculation certificate)
Educational Qualification certificates
Experience certificates

Identity proof

Category certificate (if applicable)

g g onpao

Any other dOCUMENT (S): .ucuucsrusmmususssssnssssssnsasssssasmsssmss s s
Ts Declaration

| hereby declare that the information furnished above is true and correct to the
best of my knowledge and belief. | understand that any misrepresentation or
concealment of facts will make me liable for cancellation of my candidature or
termination of engagement, if selected.

Date: Signature of
applicant:

Name of the applicant.
Place:



