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ORISSA PRIMARY EDUCATION PROGRAMME AUTHORITY Eff‘ =

: § *SHIKSHA SOUDHA", UNIT-V, BHUBANESWAR-751001 ;" ) 75

e Ph No.0674-2392830(0) “"orug =
FAX-0674-2392721

E.mail- opepaedu@yahoo.co.in

A

SHRI A.K.PATTANAIK, OAS-|
DY. DIRECTOR, GIRLS EDUCATION

No._ T0ZE& (23)/GE/10

To

Dated . V4. 1. A0

The District Project Coordinator, SSA :
Angul, Blasore, Boudh, Baragada, Bolangir,Bhadrak, Dhenkanal, Deogada,
Gjapati, Ganjam,Jajpur,Kalahandi, Kandhamal, Koraput, Keonjhar,
‘Mayurbhanj, Malkangiri, Nawarangpur, Nuapada, Rayagada, Sambalpur,
Sonepur, Sundergarh
SUB: JOB CHART OF THE STAFF OF KASTURABA GANDHI BALIKA
VIDYALAYA (KGBV).

Sir, I ; :
With reference to the subject cited above, |/am directed to enclose the JOB
CHART of the staff of KGBV along with the HM of the School(KGBV) .You are requested
fo direct the Gender Coordinator, $SA to circulate the same to all the KGBVs ‘of your
district ‘with an. instruction to follow,-the‘l‘ Job ‘Chart scrupulously. Further the Gender
Coordinator may- be ‘directed to ensure imf’plemeﬁféiién.-éi?'the' following instructions in
KGBV: | b
2. ‘The Financial. Consultant ‘may be' instructed to supervise the work of
‘Accountant & provide on_sife;,_supportfo‘th;é‘ Accountants. Financial Consultant should visit
the KGBV at least once in a month & submit & report to the District Project Coordinator..
3. Gender Coordinator should visit the KGBVs on regular intervals & provide
necessary support. ; i
4. " ‘Besides, Head Masters may be instructed to abide by the guidelines
‘supplied regarding their job chart to streamline the activities of KGBVs through
decentralization of duties and responsibilities.
5. A monitoring team may be constituted to supervise the reqular activities for
its smooth functioning.
Youys faithfully,

Ll\ ot

DY BIR > I ‘
Memo No ™{(Z-(23)/GE/10 Dated. tz‘;’t . il 0‘ H?"

Copy to the Gender Coordinator of the KGBV district for information &
necessary action. She/He is directed to follow the above said instructions scrupulously
and circulate the job chart to all the KGBV staffs of your district with an instruction to

follow the Job Chart scrupulously. i
' e
DV.BIREGTAR; , |

e



R20QI GIR alfal faYrRae efcialw QAel G QI

glede (Warden)
a6e geade qfal - tledn fia
2eIda GoURae 998 edelals @It 0lad / 990/ Q80Ie8
2ioida foYine 0BMe 0GeRel -  6RI08 caIsSA QIfg
o8GR QR

| 66loInG, afé‘w@
SrRiea @4@60 ohNa a6aas i
> QR 6 ARG QYR 6 A AESIGaRE
> 60R 6 6AICIA AIATIA 6 6Ia ANIEERE
= dagelia ¢ aiRgiale eiegia
= @a GAs 0g 2alB afiel
= Qla 081 99, 89 6aRl 6 6o @%@QI@
= AEIRcI6 |4eQIa , |
= QIFGIA1 6090 849018 6 @1@ ﬁ*&l%
> SR OQ EPIGORDG
= 66166 gaQ Aalel G @@éua @%@@la Iy
> 08600 @iegle Lk
= Q6aley 0a Q4eQIa
= di&l aIRge gYegle
= ARG 989 G CEFIa Q4eTIa
= 06 Ya 6 gala Q4agIa
= AIG6 084 6996 A
GeraIgia Gsl

> gqlch a6l RIFRI0IQ aIBsa colnelg Jal adis 9661 QI AALIQAIER §aPRa

QEE FREQ |

= 268 2d6a ol anaia / géls/ Good Morning / Good evening (A1 g
0Ras 601A aace AIF | Ov 61606a6R 606Q cAGRRER @QQ | 2R 688N] A5

J666 @5m 990 Qlse anala / Good Morning/ Good evening @@Ide |
= ¢I10Y 6lRGI Y4 G U6 IR QY99Ia @A |
= §10Y ¢IRGl ANU6R Hewa aelalel fA6Q AIF |




> 901§ 99QI06R YUAE QYSQIQ aGse |

= ¢IRGI ANNSA s Q18 adisa

= GIGYR QRIS 60I9IA &IR6S

2 0f Ai6a A& @I6e 8-dR0a I8 Gase |

> GQYR0Q JQI6asR 6al0l, batch, tie 88 6@ |

= 058g6q Q466a 6aadse |

2 JalR, 984 6 s6laigeq gidal aaee

= PRYRY RIHSR QIQI 66160 QAN QARG @6Ql Yleda GIQl 8A6Q |

= H6@ G900 @6se 6 QIFide dgee GRI0Re SRl & OF Jod @l ALY AA6S |
= 891016 9n0sa faie gb anIe RaIe LISl @R6Q |

= Onle 8a9 6069 QIE |

= Jeeles H98 QIvlel ¢ qIFierd@ a4egle §E6e |

> dnie &ige aaq 06 @lse Part time figas dolagia fque adee |

= Grla 92 884 aidie 986l 9ng Gldelale ARIEeIsa 996 @AsE |

o a9 fasaidia Zeet Grss Quie dees AQ ZRIeR! @6 T8 6a6e |
= Gl 66R. {6, 6606, QORI g6 .g‘@esd@ols@ Qlel 69QICIR Qg9 990 Ka6e |
o Galsra Personal File maintain @469 |

> QY860 2IgQ. BRIERg ANieE 016 Gagl AaIda |

= Librarysa 006 @ Computer 8196 2ige @idiniaR a6isad g& aaisq |
= 66 606 FIEl F 696! AR @ QEIAGR |

> QIeas dldg 676Q | | ‘

= GOIR AR AULE QF6R |

= 0/68q 606 96 69/ AU6ad 666a |

= o12l QF 690, QA8 af AIFPEY 6968 |

Register to be Maintained by Warden

= Daily Consumption register

= Attendance of Staff and student Register

o Consumable distribution register

= Sanitary Pad Register

» Medical Register ‘ &\\/% .
- Personal Medicine chart with Drafts Prescription i W,%%
e AN g\te@’*"{w

Visiting register venoeon,



o Entry Register
=» Home going register
= Health Hygiene
= Day school or boarders ¢ilisa 96@a 606lIGeR/ dqaral 6o6m Head Master
anae noticeq 2igisa, WBidiar Register Maintain q@ise | €610l Srier dasl €6
ot 6069 | gasia g4 Zden guesee QU Al Q088 adolcl 92q SlF GeaIea
Q0680 6764 | G4 29ala ¢Fea gasl Ase f4atea ATAAN 900N
adidiadiel Aoredg §0168 Qlse TIRe §AQl |
KGBV e 2gsie asd Vgl va adala 60d afelaa ¢4t 69025 gulie dae

ve° Qile a6l coaad Warden | gfale deay 6gaad &ga/ 8801/ Asda a9/
o2l adelal §8 YE° Q00 B8 @YA1 GRYl | APBFA (PG AQH agen 698 @1@
ohq aaq1 A6 6la geld Goas #8e |
"= Monthly Testa questiona copy (VI, VIL VIIl) @saaiasrole 28 °ge QG
Qdiea | . ‘
- Monthly Test Result PTT/ 2@@ieanipe’ 966 Share qasq va° 2IQeia 46a
JRIEFaQ 88 680 eadas |
= Wardeng 8@q1Qa1066 668 SRy QIsIe a6a86e QIF |
o GoUng gaelingl afG6a ElsdR 26 goE RAsE |
> GRiE 2e6e 7019e oy gIngr / 64 @1egidi fed 6 Ade 4ok g

salelase |
o> o6sn 0GeiaRisa (8 9fial gae @bse |
Teacher/ Part time teacher (&g&) :
> &ga/ 850p1 99 9Ra / 710, IAR 2easl Joda @asq |
_ Entry point Behaviour Test g6q e 2@ f8se va° clera 2QIe AR 96a
aldice (gau / 298l / Ada/ aem)
o dmiee hobby anmea @léal |
» agdge Genebae 96 Zge 9nse @IEil 6 VEIGIA 62 QG AUsa e
0QQI6aIE @A6T |
o GRiE 99 6610 INNER E6IRal
o SR adge @6y 694! |
» GRiera 6080 AIdY 6 ZIPAsEs goa reelia Qo6 aleea, daae 98 ﬁc:lg’ i

qlee @y dal god ade!l | "’&w@}ﬁi




» 60 99 884 aIdy ARMose E8IgE Tige g& adise | Wardgame, Zaigel,
5010, 6617 Q0T | |

= 40 696 @90 SNIQIe g9 sale aael |

= Entry Behaviour test @86l (804165 RIG8IG1 + 2681141

- TeslZaaion 0RE0R @8 Saling Ariaea BsIeinsa a6clel adel |

o PTT@ suveq f8oieede 1 “l

- 28a ofirigea 98/ AlsIde Aeda 200! 688! |

> @6 Library books adel 6 Gag caieel |

- Saie Note Book regular check aéice 6 @R §6 rsaliug Q6 |

» Personal File Maintainga Wardeng goio@! 6a@l |

= Monthly Progress report maintain @@ie | | |

= Goain Gaa dRf de gon RIdigy guIe asa/ Warden/dga §8al/ students
Representativeg 6@6 %0 Qael | o

= QI8e Activity Calendar gef @6l ol @a@”‘mlaw &G4l | véisa H.M./Warden/
School Teacherg aifia 9Qel | ;

= Aqla & gevisa Part Time Teacherﬂlsﬂ @Q\ﬂ@m@ Home taskg Practice
@AIRER/ €I06Q Q4R BIGINIAEFE gbaia gRe (remedlab 481 90Ie @669 |

= 600 SaId 626R 696610 @ﬂﬁ?l oY @@1@6@ |

= 48l 6 g6 91D 99 qiey amaq adsa |

> ¥G0de Ziediagsn guie Gam va° Warden aigl qidi 6068 698i6q AQ6AIG
a06q | '

Cook/ Asst. Cook

= §IQY 6796 ALY B8 2Iediq GR8a CIRRI Gledag galR PA5E |

o> @669 / guIf d8es aaINdea Alfg! 2SIase |
& 607, BIR. 60R ZACHALIG! GAR A8l AIR6E |

= 0/ang d1g6 @ Q1@ 6l 602Q 663 QIgIe AE6 |

o g6l /1666 ¢ 0A]IR ARNIEE JEPITIEER GRS |

= 2Rl |1568 |

> Head Cook 661686 @micass 2Iedia tf6n 6alsERsa QIR @ase |

> 6Q1686 9Q @ Q197 Il KQ6E | U\L
= ﬁw@e 81Q4 aé‘zs@sa 310} @1@511@ 3G A1 ?‘Jlg@ a@las@ B i G



» ORI AN @R 6UIBIALE (HIRG! QN6

» GRl GIAYIGER Q104 GUIRGEE |

> JUER 260 JRIE QNG Gas 0186 6MIR! |

> 661686 @E1eSY (TfQl 66IEL 606) § Qasa §Isea cerlaIdal |

= 6Q168R Q86 Al derladal |

- 660 Baig 018/ ORS/ 2eee salsissa Gaq de fRcalse QI adal |
> d2re 2oddea daae qidi adel |

= 7Q6Na 26R ARIGIE eQQl |

o 160aYe10 Gule G8e ¢ Warden 2iacia g6r cad Qi @aalg 626 Glg!
aa6e | r |
Peoni Attendant)

= Hostel Room daler 9846a 18, cdal 6 FPAIAREE 6EIRQ |
o Hostel Gosa el latrine, Bathrooma ghsie 0ARA0! Qdel |

- Dustbing @8 6aa Compost Pit 66 aalael | ;
> Gale Q1860 C6Rqs! 6 GEPRIBIR GFl 6AAIsR Wardenﬁi? aAgIoe! 69al |
= Entry Register Maintainsa oiog! a8l |
- clo@ad del insa agl & al Ast @84l |
> €l8 aiRg 6 QEeEe Hawa %@9@1 g6 q& sae! |
> 608 GalD 606R 69@I PIREHE T6R Bl 01809191 674! |
= Yo0Ae 2eaie L6n Ariee’ @Jsa'*{ agealel Gasa dplaal a8se | (IR da,
Wardeng gaiaiaigaieid
_ aie100q ee ¢ Bal G448 an Gaa’ & 6l bolae ade
- daibsn aaes / ORS salelél |
- GGoe/ Feye annse 08l ealaa! |
6¢l@ala (Watchmar
s5laala Hostel aigisq aF Ik Adie @Gse (9Q8 601R86M
- gala ang alifg 62a8 Watchmana
- QI¢ @GR QIe6a @bl |
- paifiGe 6RIe® g6ed AgY @em dee aser, Warden/ guie de@ VEC
Presidents 2660 @@l | i
= Q@le 204l 2del, gloq 0qel aldal d\_(gg, oy
A - WY
= @66l /I @Ral (el IRYD N0 %MW




= Light, Fan @o4d 0 28 & @I calad 86! |

= CIECIE Akl @dal, vlsa Sz QQIgy #8e |

= QI8 QIB, ClYRIne Gaced! AR awl ggal adel. Bleeching, Phenyle a@laa!l |

= ORier Qg Warden/ Lady Peong @al aoddsa g6ad e @17 |

= ZIesie 0fsn Wardens ag cifsa dnig olaasiql saade |

= ¥6QQ4e16 Gulie Sge/ Wardens qlal ga@ 2a4iqt QL el @il |

> Q5108 fea cbigaalg aes ad 80irag el adel |

= @Qyia, Notice VECe dliélg 639l |

Staff & g&:

o 9l V& 26ide gl sgieflelq Parttime teacher, Accountatnt, All staff

adqa / 86 §a sl Hostelsg @F duty @Q6Q |

= C.L.123G¢q

= Maternity Leave - As per Govt. Norm ¢ 966 a8ia die)

> o6 65148 KGBV arfeiay V& @qﬁs@ naee '2??@' af 628 elgl6n sanlse ARl
Aidineia 2606 6ha adsa a@a:%e | g66a fal gaq ani adelane QIAQ
oglen @8 g66a @860 |

Hostel Holidays

= Gel g e8 0@

May 15 -30 (¢1e126"

Rayagada, Kalahandi, Gajapati, Balesore Koraput,Baragarh, Ganjam,

Nuapada,Deogarh, Sambalpur, Bhadrak, Nabarangpur, Malkangiri

June 1-15 @aigs)

Sundergarh, Keonjhar, Balangir, Khandamal, Dhenkanal, Angul, Mayurbhanj,

Jajpur,Bhoudh, Sonepur

> Gagal roa

o ¢1aa / QZIHia/ g1anld / aa AsYd o Gf (2Bhe QG

. G\\N
s
ot

!
h‘.’v“:\gﬁ‘ G,@I-



WIQ f8ee Qi (Head Master) :

2 9904l aiMeIRel §oipae 0feIRel 6 celaga AAg QFe gs GaiRaa YU
596 006 @669 | |

= GAge Qdias 9ng edeialsy ade @fe Qgq adise ¢ anee Fa de Qi
oIQQ6d gnaad & If 6lgl 06lad @8 aoge aaIne 606e |

= GaugRe eloisa Hel @z Gaig 218 GRS AT ASIASE |

= 6pgdlea KGBVa are adfelaier oo 2Isnieql aase (@aide / oida)

= €6 fIg6a fatre adeiRal afda gay 6 AIeER JRRIRE d8 PIERIeRl GE6e

‘vElsm Warden @ Accountant & 0@ GQIGsR |

= REBAG Y6 980 2RISR /8 iR el gRl Bgdl 686e |

= Cash Book, Pass Book, Vaucher i‘\f}@f’*.ﬁé’@%tm@.%@@ a90g gala 29918, 60ad

996 €AeIRG G FAMRAS Gela6e | |

AQUIRDER coadiel 6aq eea UC R QidifReg @l@l%@ |

dql 209 fqdal ane 2aiga ganleg 786 falA6e |

= JRFIG® QORIa 666 YRRl amaa & @9y <Ieg! AFIgRIca cAIGIAsE |

(Wardenz @&@lise) | |

= Q80 986 salcicde @& 9 Ggig{sa’@m@?@ Q}@;,L{ gensl eauese | (Wardens

A9IS0I68) ' el

= g604a KGBVea Glay ¢ Fastad box 0fe |

= Yol gRe 48 A6 2ieaia soIafiel Aingl ¢ B84 ddag KGBVea 6didia 604la
QYedl QRIR6] | |

= &6f 298iea UG8 aﬂaﬂmm QI& eQrlae fayRasa 6008e G Q9 Gecea
2RISR et |

= QYRS 901Q damIe TfeRel @Yl 0 0899 aIssa da aouda dAIe
a6eqol 96 of 6o6a |

=  @04p9Q adelanne easl 0 99060 6064 |

>  GoUege 288 gfe aidi il g8 afee s 6 AeoEe 986 calGlsald
@06 |

= JRIPQ 2e4edis A 6 don RAFe aag 98 a1g 8 GI8WER SRR |

(Wardeng® Q198166

= dloldla @4499 acHda eiagla aas gn ¢ KGBY dale friiea aqlqse |

= g 6 KGBY daiet fryea 99qe a8Iaqse |

= @Gﬁ‘ GlRcem @ Power cut drIEa imeilol AR QYL FRIRES | K ™ &l(‘”"'n
mam“ WW ""“
Dew“/ %““Na

=
=



J

U

clfie age 2daies ofiad 266 QYegl @66Q | |
dal GovRs, @ aIg 88 Ael Asiea 0lg Gla Stipend 6&°l 22136 @668 |
Rl 20l 6981 QI AGl B6R B1Q QIAZASA AIF GRSIA BI0 C@ela aYeal @Ea |

Mo~
’

e

?




Duration of the engagement:

On expiry of a year period of engagement, fresh engagement shall be made
with a gap at least one working day basing on the satisfactory performance of the
employee.

Process of Engagement:

(a) Preference shall be given to local candidates. If candidates are not available
in that locality, then block will be taken as a unit. If still candidates are not available,
then the candidates from nearby blocks may be selected for the purpose. No
candidates outside of the district should be recruited against the post stated above.

(b) Qualification for the different post may be taken from the above list.



WATCHMAN

sINo. | Name of post Qualifiaction Age
1 WARDEN BA/B.SC 30-60Yrs
2 COOK — 30-40 Yrs
3 | ASST.COOK | 2132Vrs
4 | CHOWKIDAR HSC 21-32 Yrs
CUM NIGHT




ODISHA SCHOOL EDUCATION PROGRAMME AUTHORITY
“SHIKSHA SOUDHA”, UNIT-V, BHUBANESWAR-751001

MS. ANANYA DAS, IAS

STATE PROJECT DIRECTOR Phone - 0674-2395325,
; FAX- 2392721. :
E mail-opepaedu@yaho0.co.in
N gg"?’k@ /GE/202% Dated QK - O« DN~
To

The DEO-Cum-DPC; SS

(Angul, Balasore, Boudh, Bargarh, Bolangir, Bhadrak, Dhenkanal,
Deogarh, Gajapati, Ganjam, Jajpur, Kalahandi, Kandhamal, Koraput,
Keonjhar’ MayUrbhanj, Malkangiri Nawarangpur, Nuapada, Rayagada,

Sub: Enhancement of remuneratlon o_f KGBV employees (Type-lll & V)
working under Samagra Shiksha.

Madam/Sir,

In inviting a reference to the subject cited above, it is to inform that,
keeping in view the PAB Approval for the year 2024-25 towards remuneration
of KGBV employees under Samagra Shiksha, the Govt. in School & Mass
Education Deptt. has been pleased to enhance the remuneration of KGBV
employees (Type-lll & IV) w.e.f. 01.04.2024. The revised remuneration details
of the KGBV employees (Type-lll & 1V) is attached at Annexure — ‘A" & ‘B’
respectively.

You are therefore requested to ensure immediate release of the
enhanced remuneration of aforesaid employees w.e.f. 01.04.2024.

Encl. As above.
Yours faithfully

(s

State Project Director

Momo No.3¢3S | (B | 287 pete_ 28 073 -

Copy forwarded to Collector- Chairperson, SS (Angul Balasore Boudh,
Bargarh, Bolangir, Bhadrak, Dhenkanal, Deogarh, Gajapati, Ganjam, Jajpur,
Kalahandi, Kandhamal, Koraput, Keonjhar, Mayurbhanj, Malkangiri,
Nawarangpur, Nuapada, Rayagada, Sambalpur, Sonepur & Sundargarh) for

information. %

State Projact Director




Memo No.,_8636 | 0»%1 A j/Date, Q503 - A
Copy forwarded to State Project Director, OAVS for informafion. - '

| State Project Director
Memo No. 263 8| 27/ pate,_28: 03 + 22— '
o the Commissioner-Cumm-Secretary to Govt., S &

Copy forwarded to Sr. PS to
ME Deptt. for kind information of Commissioner-Cum-Secretary.

State Project Director

PR Bt Y o Lo M e T L) PR ARl g a3 P
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; ANNEXURE ~ A

M. . Statement of enhanced remuneration of KGBV Employees as per AWP&B 2024-25 (Type-lll)
e
‘ | Present monthly | Enhanced monthly
No. of approved Total No. of bost remuneration in Rs. | remuneration in Differential Total fund required | Fund approved in
SINo |Posts by AWP&B 2024 il _.. Mm% (including EPF share| Rs.(including EPF o in Rs. for payment @ | AWP&B 2024-25 In
25 appro of Employee & share of Employee B ) enhanced rate lakhs
Employer) .& Employer)
1 Warden 192 21,175.00 23,292.50 2117.5 53665920 536.6592
2 | Part Time Teacher | 546 7,500.00 8,250.00 750 54054000 540.54
3 Accountant 182 13,750.00 15,125.00 1375 33033000 330.33
4 Head Cook 182 9,000.00 9,900.00 900 21621600 216.216
5 Asst. Cook 546 6,750.00 7,425.00 675 48648600 486.486
¢ | Support Staff (Peon 728 7,500.00 §,250.00 750 72072000 720.72
& Chawkidar) :
7 Urdu Teacher 2 ? 10,000.00 11,000.00 1000 264000 2.64




ANNEAURE - 3

Statement of enhanced remuneration of KGBV Employees as per AWP&B 2024-25 (Type-IV)

No. of -approved

Total No. of post

Present monthly
remuneration in

remuneration in

Enhanced monthly

Total fund required

Fund approved in

SINo |Posts by AWP&B 20241 ° - F Rs.(including EPF | Rs.(including EPF mmwmhmqh_mm in Rs. for payment @ | AWP&B 2024-25 In
25. pproy share of Employee & | share of Employee i ) enhanced rate lakhs
Employer) & Employer)
1 Warden 173 21,175.00 23,292.50 2117.5 48355230 483.5523
2 Head Cook 173 9,000.00 9,900.00 900 20552400 205.524
3 Asst. Cook 346 6,750.00 7,425.00 675 30828600 308.286
4 Chawkidar 173 7,500.00 750 17127000 171.27

8,250.00
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